


1. Muc dich
Pam bao viéc mua sim tai san xuit phat ttr nhu cau thuc té, dap ung kip thoi, phuc vu hiéu
qua céc hoat dong cia nha trudong.
Viéc mua sim tai san duoc thyuc hién dung quy dinh cua Nha nudc, quy trinh cia nha truong
va dat duoc tinh hi€u qua trén cac phuong dién: gia ca, chat lugng va cong nang.
2. Pham vi
2.1 Doi twong ap dung
Céc hoat dong mua sim tai san phuc vu cho hoat dong thuong xuyén chung cua toan Truong
c6 gia tri dudi 100 tri¢u. Tt 100 triéu dong trd 1€n thue hién theo Luat dau thau.
2.2 Trach nhiém ap dung
Céc don vi chiic nang c6 nhu cAu mua sim hang hoéa, dich vu
Phong CSVC tiép nhan, xem xét yéu cau mua sim hang hoa va x4c dinh nhu ciu mua sim
tai san chung cta Truong. Tap hop yéu cau mua sam hang hoa, dich vu va trinh Ban Giam hiéu phé
duyét. Chiu trach nhiém trong viéc dam bao chat lugng hang hoa dich vu lién quan ma don vi phu
trach.
Phong Ké hoach tai chinh chju trach phiém kiém soat hd so mua sim hang hoéa, dich vu theo
dung quy dinh va thanh toan cho nha cung cap khi du ho so hop 1¢.
3. Tai liéu vién din
Can ctr Luat Dau tu cong s6 49/2014/QH13 ngay 18/06/2014;
Cin ctr Luat xay dung s 50/2014/QH13 ngay 18/6/2014;
Cin cr Luat DAu thau s 22/2023/QH15 ngay 23/06/2023, c6 hiéu lyc tir 01/01/2024;
Can cuir Luat quan ly st dung tai san cong nam 2017;
 Cin clr Nghi dinh 24/2024/ND-CP ngdy 27/02/2024 ctia Chinh phi vé viéc Quy dinh chi tiét
mat sO di€u va bién phép thi hanh Luat Dau thau vé Iya chon nha thau;
~ Cén cir Thong tur s0 58/2016/TT-BTC ngay 29/3/2016 cira Bo Tai chinh vé viéc Quy dinh chi
tiet viéc sir dung von nha nudc dé mua sam nham duy tri hoat dong thuong xuyén cua co quan nha
nudce, don vi thu(f)q luc lugng vii trang nhan d@n, don vi sur nghiép cong }ap, to chirc chinh tn, to churc
chinh tri - xa hoi, t6 chirc chinh tri xa hdi - nghé nghiép, to chirc xa hdi, t6 chirc xa hdi - nghe nghiép,
Can ctr Quyet dinh s6 50/2017/QD-TTg ngay 31/12/2017 ctia Thu tuéng Chinh pha vé viée
Quy dinh tiéu chuan, dinh mtc str dung may moéc, thiét bi.

Can ctr Thong tu 16/2019/TT-BGDDT ngay 04/10/2019 ctia B Giao duc va Pao tao vé viée
Hudng dan tiéu chuan, dinh muc st dung may moc, thiét bi chuyén dung thudc linh vuc gido duc va
dao tao;

Can ctr Quyét dinh s 2181/QD-DHTN-CSVC ngay 15/10/2019 ciia Hiéu truéng Truong
Pai hoc Tay Nguyén vé viéc Ban hanh Quy ché quan 1y st dung tai san ctia Truong Pai hoc Tay
Nguyén;

Cin ctr Thong tur 03/2020/TT-BGDDT ngay 10/02/2020 ctia B6 Gido duc va Dao tao vé viée
Quy dinh chi tiét hudng din vé tiéu chuin, dinh muc sir dung dién tich cong trinh su nghiép thudc
linh vuce gido duc va dao tao;

Cin ctr Quyét dinh s6 17/2019/QD-TTg ngay 08/4/2019 ctia Thit twéng Chinh phit v& mot s6
goi thau, ndi dung mua sim nham duy tri hoat dong thuong xuyén duogc ap dung hinh thirc lya chon
nha thau trong truong hop dic biét theo quy dinh tai Diéu 26 Luat ddu thau.
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Cin ctr Quyét dinh s6 1600/QD-DHTN ngay 12/9/2023 ciia Hiéu truong Truong Dai hoc
Tay Nguyén vé viéc phé duy¢t tiéu chuan, dinh muc st dung may moc thiét bi chuyén dung thude

linh vuc gido duc va dao tao cia Truong Pai hoc Tay Nguyén.

4. N¢i dung:
4.1. Luu d6
Cac | Trach nhiém Noi dung Bidu mau Thoi
buéc thuc hién : gian
Budc 1 | -Céc donvi ‘ , - MAu 1. Dé nghi hoic ké hoach | 01
chirc ning co D¢ nghi mua sam hoac mua sim ngay
nhu cau ke hoach mua sam - Bién ban kiém tra hién trang (néu
-Phong CSVC co)
-Ban giam v v
hiéu Van ban Van ’bén
dién tir gidy
Xir Iy thong tin, chuyén BPCM
Phé duyét
chu truong dau
Budc 2 | -Cac don vi - Méu 2. Thu moi chao hang 07
chure nang c6 - Bao gia (>=03 bao gia cua Nha | ngay
nhu cau ) . cung cap)
-Phong CSVC Lura chon nhd cung cp - MAu 3a. Dy tri kinh phi (gid g6i
-Nha cung cép thau <50 triéu dong)
-Phong KHTC - Mu 3b. Dy toan kinh phi (gid géi
-T6 thdm dinh thau >=50 triéu dong)
(néu o) - MAu 4. Quyét dinh phé duyét Dy
-Ban giam toan kinh phi (gia goi thiu >=50
hiéu triéu déng)
- MAu 5. T trinh phé duyét KH
LCNT (gid gdi thau >=50 triéu
dong)
- MAu 6. B4o cao thim dinh K¢é
hoach LCNT (gid gdi thau >=50
triéu dong)
- MAu 7. Quyét dinh phé duyét KH
LCNT (gid gdi thau >=50 tri¢u
dong) - Ping tai thong tin Ké
hoach LCNT Ién trang
http://muasamcong.mpi.gov.vn
sau khi cé QD
Buwéc 3 | -Phong CSVC - Méu 8. Béo c4o danh gia béo gia
-Phong KHTC v (gid goi thau >=50 triéu ddng)
—Ban giam Thuong thio va ky két hop ddng - MAu 9. Thuong thao hop dong
hi¢u (gid goi thau >=50 triéu dong) 02
-Nha cung cép - MAu 10. Quyét dinh phé duyét két | ngay
qua chi dinh thau (gid gdi thau
>=20 triéu dong)
- Ping tai thong tin két qua
LCNT Ién trang:
http://muasamcong.mpi.gov.vn
(gid g6i thau >=50 triéu dong)
v
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Cac | Trach nhiém Noi dung Bidu miu Thoi
buoc thuc hi€n * gian
- MAu 11. Hop ddng mua sim (gid
@6i thau >=10 triéu dong)
Buéc 4 | -Phong CSVC - MAu 12. Bién ban nghiém thu | <=30
-Phong KHTC : - : ban giao vat tu thiét bi. ngay
-Ban gigm Thyc hién hop dong vanghiémthu | | _ \f3, C50-HD. Bién ban ban
hiéu 7 giao TSCP (néu co)
-Nha cung cép
-Pon vi sir
dung
Buée 5 | -Phong CSVC v - Miu 13. Bang x4c dinh khoi lugng | 01
-Phong KHTC Thanh Iy hop ddng cong viéc hoan thanh (PL8a) (gid | ngdy
-Ban giam va thanh toan cho nha cung cap goi thau >=50 triéu dong)
hiéu - Mau 14. Bién ban nghi¢ém thu va
-Nha cung cép thanh 1y hop dong (gid gdi thau
>=10 triéu dong)
- Hoa don tai chinh
- Cam két bao hanh, huéng dan st
dung, CO, CQ (néu co)
- Phiéu nhap kho, thé TS
- MAu 15. Gidy dé nghi thanh toén
- MAu 16. Bién nhin chuyén khoan
Budc 6 | -Phong CSVC -PVSD luu mau 12
-Phong KHTC Lua trit va quén Iy - CSVC luu tir mau 1 dén 14
-Nha cung cép chimg tir - KHTC Iuu tir mau 1 d&én 16
-Pon vi sir -NCC luu tir mau 9 dén 14

dung




4.2. Dién giai:

Buéc thuce hién

N6i dung

Budc 1. Bé nghi
va trinh phé duyét
chu truong dau tu

- Thang 11 hang ndm, cac don vi chirc nang c6 nhu cau mua sam tai san tai
don vi cho nam sau s¢€ lap phleu yéu cau gui Phong CSVC. Phong CSVC
tap hop va tham dinh nhu cau cua tit ca cac don vi va ké hoach mua sim
tai san phuc vu cho hoat dong chung chuyén Bo phan chuyén mén dé lap
ké hoach, khai toAn mua sdm tai san cho nim sau, trinh Lanh dao Phong
CSVC, Phong KHTC va trinh Ban gigm hiéu phé duyét chii truong dau
tu.

- Péi véi cac trudong hop phat sinh yéu cau dot xuat (ngoat ké hoach chung
da phé duyét), cac don vi c6 nhu ciu s& giri Dé nghi dén Phong CSVC xir
Iy thong tin chuyén Bo phan chuyén mén 14p chii trrong trinh Lanh dao
truong phé duyét.

- Thyec hién kiém tra hién trang de c6 hudng gidi phap phu h0'p (néu co)

Budc 2: Lua chon
nha thau

Trén co sé dé xuat chit truong vé dy toan, Phong CSVC phdi hop véi
phong K¢é hoach tai chinh thong nhat khéi lwong chao gia va Iya chon nha
cung cap theo quy dinh bao gdm: Thu moi chdo hang; Bdo gid (>=03 bao
gia); Dy tru kinh phi (gia gbi thau <50 triéu dong) hoac Dy toan kinh phi
(gia goi thau >=50 triéu dong); Quyét dinh phé duyét Dy toan kinh phi (gia
goi thau >=50 triéu dong; phe duyét KH LCNT (gia goi thau >=50 triéu
ddng); Bao cao tham dinh K& hoach LCNT (gi4 goi thau >=50 triéu dong);
Quyét dinh phé duyét KH LCNT (gia goi thau >=50 triéu dong); Pang tai
Ké hoach LCNT Ién trang http: //muasamcong mpi.gov.vn; Bao cao danh
gia bio gia dé chon don vi cung cép.

Buoc 3: Thuong
thao va ky ket hop
dong

- Sau khi hoan tat cac hd so lién quan dén Iya chon nha cung cip theo quy
dinh, tién hanh thuong thao (néu c6); phé duyét két qua chi dinh thau; Dang
tai két qua LCNT lén trang http://muasamcong.mpi.gov.vn (gia goi thau
>=50) triéu dong) va ky két hop dong v6i nha cung cap dé thue hién.

- Pbi voi mua sam tai san dudi 10 triéu khong can hop dong.

- Sau khi ky két hop dong, Phong CSVC lap ho so tam tng guri phong lgé
hoach tai chinh thuc hién tam tmg cho nha cung cap theo hop dong (néu
cd).

Budc 4 Thuc hién
hop dong, nghi¢m
thu

- Trong qué trinh thuc hién hop dong, Phong CSVC phu trach viéc theo dai,
gidm sat qua trinh mua sim tai san, kiém tra va nhan ban ban giao tai san.

- Sau khi két thuc viéc nhan ban giao tai san mua maéi, Phong CSVC thyc
hién nghiém thu véi su phdi hop ctia phong Ké hoach tai chinh va don vi
str dung tai san (néu c) cing voi Lanh dao trudng ky Bién ban nghiém
thu ban giao vat tu thiét bi, kém Bién ban ban giao TSCP (néu o).

Budc 5: Thanh Ly

hop dong va thanh

toan cho nha cung
chp

- Sau khi nghiém thu hoan thanh hgp dong, Phong CSVC lam viéc véi nha
cung cap dé thyuc hién thanh 1y hop dong va lap hd so thanh toan theo quy
dinh giri phong K& hoach tai chinh thuce hién thanh toan va thu hdi tam Gng
(néu c6). Ddi véi trudng hop mua sam tai san thi Phong CSVC phai nhap
va cung cap mA tai san theo ddi cho phong Ké hoach tai chinh khi 1am ho
so thanh toan.
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dong)

Budc thuce hién Noi dung
Budc 6: Luu trix
va quan ly chimg | - Thyc hién luu trit va quan Iy chung tir theo quy dinh
tur
5. Ho so luu:
TT Tén hd so Ma bjéu I’nﬁu Trach nhiém Dang ho | Thoi gian
(néu co) luu so luu luu
A e 1A DV chirc nang/
1, | Penguhosckehoach | ngg, cSve | Phong CSVC, | Filegify | 10 nam
Phong KHTC
A 1a 12 A DV churc nang/
2. E::ln ban kiém tra hi¢n Phong CSVC, File gidy 10 ndm
g Phong KHTC
Mau 2/CSVC | BV chic nang/
3. | Thu chio hang Phong CSVC, | Filegidy | 10nim
Phong KHTC
bV chiic nang/
4. | Bao gia Phong CSVC, | Filegidy | 10nim
Phong KHTC
o , Mau 3a/CSVC | DBV chuc nang/
5. | :‘;‘;rlf’lghnﬁ};n Mau 3b/CSVC | Phong CSVC, | Filegidy | 10nam
' Phong KHTC
Quyét dinh phé duyét Dy | Mau 4/CSVC bV chiic nang/
6. |toan kinh phi (gia goi Phong CSVC, File gidy 10 ndm
thau >=50 triéu dong) Phong KHTC
TS trinh phé duyét KH | Mau S/KHTC | DV chic ning/
7. |LCNT (gia g6éi thau Phong CSVC, | Filegidy | 10nim
>=50 triéu dong) Phong KHTC
Béo céo tham dinh K& | Mau 6/CSVC bV chiic nang/
8. | hoach LCNT (gia goi Phong CSVC, File gidy 10 ndm
thau >=50 triéu dong) Phong KHTC
Quyét dinh phé duyét| Mau 7/CSVC bV chiic nang/
9. | KH LCNT (gia goi thiu Phong CSVC, File gidy 10 ndm
>=50 triéu dong) Phong KHTC
Bio cdo danh gia bao Mau 8/CSVC | BV chic nang/
10. | gi4 (gia goi thau >=50 Phong CSVC, | Filegidy | 10nim
triéu dong) Phong KHTC
Mau 9/CSVC | BV chic nang/
11. | Thuong thdo hop dong gﬁgﬁi %\{% File giay 10 ndm
Nha cung cp
Quyét dinh phé duyét Mau 10/CSVC | PV chiic ning/
. két qua chi dinh thau Phong CSVC, | L il 10 nfm
" | (gia g6i thau >=20 triéu Phong KHTC Y
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T Tén hd so Ma b}eu méu Trach nhi¢ém Dang ho | Thoi gian
(néu co) luu so luu luu
N . .. | Mau11/CSVC | DV chiic ning/
Hop dong mua sam (gia \
13. | g6i thiu >=10 trigu Phong CSVC, | Fije gigy | 10 nam
) dong) i Phong KHTC
& Nha cung cap
Bién ban nghiém thu Mau 12/CSVC DY chirc nang/
ban gioo vat tur thiétbi | | > Phong CSVC, :
14. o s A Mau C50-HD Phong KHTC File giay 10 ndm
- Bién ban ban giao \ %
X, Nha cung cap
TSCD (néu co) .,
Pon vi st dung
Bang xac dinh khoi Mau 13/CSVC | DV chiic ning/
luong cong viée hoan Phong CSVC, o X <
13- thanh (PLSa) (gia goi Phong KHTC | Flegidy | 10mam
thau >=50 tri¢u dong) Nha cung cap
Bién ban nghiém thu va | Mau 14/CSVC | DV chic ning/
thanh 1y hop dong (gia Phong CSVC, o gy
101 g6 thiu >=10 trigu Phong KHTC | Flegidy | 10mam
dong) Nha cung cap
DV chirc nang/ ’
17. | Hoéa don tai chinh Phong CSVC, File giay 10 nam
Phong KHTC
Cam ket bao hanh, DV churc nang/ ’
18. | hudng dan st dung, CO, Phong CSVC, File giay 10 nam
CQ (n€u cb) Phong KHTC
19. | Phiéu nhap kho, thé TS
20. | Giay dé nghi thanh todn | Mau 15/CSVC Phong KHTC File giay 10 ndm
21. | Bién nhan chuyén khoan | Mau 16/CSVC Phong KHTC File giay 10 ndm
22. | Uy nhiém chi C4-02a/KB Phong KHTC | Filegidy | 10 nim
23, | Syt dutodnngin | grNg | PRONgKHTC | poe iéy | 10nam

6. Mau van ban kém theo: co

7. Tém tit cac bude thwe hién, biéu mau vin ban va don vi chiu trach nhiém theo quy mé goi

thau:
7.1 Goi thau c6 gia tri <10 triéu:

. . I N SN Don vi chiu trach nhiém

Céac buéce thue hién va Biéu mau van ban DVCN | CSVC | KHTC | LDT
-Mau 1. bé nghi hodc ké hoach mua sim X X X
- Bién ban kiém tra hién trang (néu c0) X X X
- Mau 2. Thu moi chao hang X X
- Bao gia (>=01 bao gi4 cua Nha cung cip)
- MAu 3a. Dy trii kinh phi X X X
- Miu 12. Bién ban nghiém thu ban giao vat tu thiét bi X X X X
- Héa don tai chinh
- Cam két bao hanh, huéng dan st dung, CO, CQ (néu cb)
- MAu 15. Gidy dé nghi thanh toén X X
- Miu 16. Bién nhan chuyén khoan X X X

Ghi chu: BVCN.: Pon vi chiec nang, CSVC: Phong CSVC, KHTC: Phong KHTC, LDT: Lanh dao truong.




7.2 Géi thiu c6 gid tri 10 triéu dén 20 triéu:

Cac bwéc thye hién va Bieu mau vian ban

DPon vi chiu trach nhiém

DVCN | CSVC | KHTC | LDT

-MAiu 1. Dé nghi hoac ké hoach mua sdm

X X X

- Bién ban kiém tra hién trang (néu c6)

s

X X

- Mu 2. Thu moi chao hang

b
b

- Béo gia (>=03 bao gi4 ciia Nha cung cap)

- Mau 3a. Dy tru kinh phi

X X X
- MAu 11. Hop dong mua sim X X X
- MAu 12. Bién ban nghiém thu ban giao vat tu thiét bi X X X X
- Miu C50-HD. Bién ban ban giao TSCD (néu co) X X X

- MAu 14. Bién ban nghiém thu va thanh Iy hop dong X X X
- Héa don tai chinh

- Cam két bao hanh, huéng dan st dung, CO, CQ (néu cb)

- MAu 15. Gidy dé nghi thanh toan X X

- Miu 16. Bién nhan chuyén khoan X X X

Ghi chu: BVCN: Pon vi chiec nang, CSVC: Phong CSVC, KHTC: Phong KHTC, LDT: Lanh dao truong.

7.3 Géi thiu c6 gid tri tir 20 triéu dén 50 tricu:

Cac bwéc thye hién va Bieu mau vian ban

DPon vi chiu trach nhiém

DVCN | CSVC | KHTC | LDT

- MAu 1. P& nghj hoic ké hoach mua sim

X X X
- Bién ban kiém tra hién trang (n€u co6) X X X

- Mau 2. Thu moi chao hang

s
s

- Béo gia (>=03 bao gi4 ciia Nha cung cap)

- Méu 3a. Dy trii kinh phi

X X X
- MAu 10. Quyét dinh phé duyét két qua chi dinh thau X X
- MAu 11. Hop dong mua sim X X X
- Miu 12. Bién ban nghiém thu ban giao vat tu thiét bi X X X X
- Miu C50-HD. Bién ban ban giao TSCD (néu co) X X X

- Hoa don tai chinh

- Cam két bao hanh, hudng dan sir dung, CO, CQ (néu cb)

- MAu 15. Gidy dé nghi thanh toan X X

- Miu 16. Bién nhan chuyén khoan X X X

7.4 Géi thiu c6 gia tri tir 50 triéu dén 100 triéu:

Ghi chu: BVCN: Pon vi chiec nang, CSVC: Phong CSVC, KHTC: Phong KHTC, LDT: Lanh dao truong.

Cac buéc thue hién va Biéu miu viin ban

Pon vi chiu trach nhiém

DPVCN | CSVC | KHTC | LbPT
-Mau 1. bé nghi hodc ké hoach mua sim X X X
- Bién ban kiém tra hién trang (néu c6) X X X
- Mau 2. Thu moi chao hang X X
- Bao gi4 (>=03 bao gi4 cua Nha cung cip)
- MAu 3b. Dy toan kinh phi X X X
- MAu 4. Quyét dinh phé duyét Dy toén kinh phi X X X
- MAu 5. TO trinh phé duyét KH LCNT X X
- MAu 6. Bdo c4o thAm dinh K& hoach LCNT X X
- MAu 7. Quyét dinh phé duyét KH LCNT X X X
- Ding tai théng tin K& hoach LCNT lén
trang http://muasamcong.mpi.gov.vn sau khi c6 Qb X X
- Miu 8. B4o co danh gi4 bao gia X X
- MAu 9. Thuong thao hop dong X X X
- Méu 10. Quyét dinh phé duyét két qua chi dinh thau X X
- Ding tai thong tin két qua LCNT
lén trang: http://muasamcong.mpi.gov.vn X X
- MAu 11. Hop dong mua sim X X X




Cac buéc thue hién va Biéu miu viin ban

Pon vi chiu trach nhiém

DVCN | CSVC | KHTC | LPT
- Miu 12. Bién ban nghiém thu ban giao vat tu thiét bi X X X X
- Miu C50-HD. Bién ban ban giao TSCD (néu co) X X X
- MAu 13. Bang xéc dinh khoi lugng cong viéc hoan thanh (PL8a) X X X
- MAu 14. Bién ban nghiém thu va thanh Iy hop dong X X X
- Hoa don tai chinh
- Cam két bao hanh, hudng dan st dung, CO, CQ (néu cb)
- MAu 15. Gidy dé nghi thanh toén X X
- Miu 16. Bién nhan chuyén khoan X X X

Ghi chu: DVCN: Pon vi chirc nang, CSVC: Phong CSVC, KHTC: Phong KHTC, LPT: Lanh dao truong.






